
Director of Development - Full Time
Desired Start Date - July 12, 2021

Overview of St. Andrew’s Episcopal School of Amarillo
St. Andrew’s was founded in 1951 as a faith-based school with the goal to provide exceptional
educational opportunities within a Christian environment. We are Amarillo’s independent, Primer-8th
Grade day school with a mission to nurture each student in the Episcopal tradition. Serving
approximately 280 students, we welcome families from any faith tradition. We provide opportunities for
children to develop through a superior academic program, dedicated fellowship, and service to the
community.

St. Andrew’s has built over the years a distinctive and collaborative program and team.  All SAES
faculty and staff live the mission and philosophy of SAES each school day.  The expectation is that each
of us strives to develop and celebrate our individual and collective strengths as a community.

The Position & Desired Attributes
The Director of Development plays an integral role in building strong, authentic relationships that shape
our impact on the Amarillo and surrounding communities. This leader will strive together with other
members of the school’s leadership team to create a compelling vision for all aspects of development.
S/he will revel in the challenge to tell a joyful, compelling story that conveys our purpose with past,
current, and prospective stakeholders.

St. Andrew’s next Director of Development will bring notable life, work, and educational experiences
that allow her or him to be confident, approachable, and service-oriented. We desire an authentic,
transformational leader who will further elevate our team as we strive to become a world-class
institution.

Most importantly, though, demonstrating the ability to lead yourself and others through
self-awareness, love, ingenuity, and heroic ambition will elevate your candidacy.

Essential Duties and Responsibilities

● Cultivate a spirit of giving and gratitude across all constituencies and socio-economic strata.
● Identify, research, and spearhead the implementation of a diverse and multifaceted fundraising

program to support the school’s strategic vision.
● Oversee all aspects of annual, legacy, major and planned giving.
● Solicit corporate and foundation proposals.



● Strengthen relationships with the school’s alumni and develop programming aimed at
increasing their involvement at the school.

● Evaluate all hallmark school events to establish a process on how to achieve the cultural impact
of these events in a context where large group gatherings are not able to happen.

● Coordinate all publications and electronic media with the social media assistant and our
contracted marketing agency that will most effectively communicate with our various
constituencies.

● With support from the Director of Admission, maintain and leverage our constituent database,
Bloomerang, for all development activities.

● Serve as a liaison for the PTA in the execution of Friends Card and any other PTA events
developed throughout the year, including the managing of volunteers.

● Manage the development budget.
● Process all gift income, including the logging of gifts in the school’s database to maintain

donor records and acknowledging gifts on behalf of the school.
● Initiate materials intended to interest parents and donors including press releases on events,

contribution to the web site, and day to day contact with the news media.

To Apply
Interested individuals should submit an uncommon letter of interest and a detailed resume to the Head of
School’s Administrative Assistant, Mrs. Bailey Holtman, at bholtman@standrewsschool.org. Interviews will
begin as qualified candidates submit their materials. St. Andrew’s strives to provide an inclusive environment
for people of diverse backgrounds and ideas and is an equal opportunity employer.


