
Extended Day Worker (Part-Time)
2021-2022 School Year
Deadline: July 30, 2021

Overview of St. Andrew’s Episcopal School of Amarillo
St. Andrew’s was founded in 1951 as a faith-based school with the goal to provide exceptional
educational opportunities within a Christian environment. We are Amarillo’s independent, Primer-8th
Grade day school with a mission to nurture each student in the Episcopal tradition. Serving approximately
280 students, we welcome families from any faith tradition. We provide opportunities for children to
develop through a superior academic program, dedicated fellowship, and service to the community.

St. Andrew’s has built over the years a distinctive and collaborative program and team.  All SAES faculty
and staff live the mission and philosophy of SAES each school day.  The expectation is that each of us
engages actively in and celebrates our individual and collective strengths as a community.

The Position & Desired Attributes
The Extended Day Worker(s) will report to the Extended Day Director and Assistant Head of School
while striving to create distinctive experiences every day in our after-school program. First and foremost,
this individual will care about children and celebrate what they can do. S/he will possess the ability to
develop a love of exploration in our children while engaging a broad set of skills through diverse,
hands-on learning experiences.

In this part-time position, the St. Andrew’s Extended Day Worker will bring life, work, and educational
experiences that allow her or him to be confident, warm, approachable, coachable, relationship-driven,
and service-oriented.

Most importantly, though, demonstrating the ability to lead yourself and others through self-awareness,
love, ingenuity, and heroic ambition will elevate your candidacy.

Essential Duties and Responsibilities
The Extended Day Worker performs the daily functions of the Extended Day Program under the direction
of the Extended Day Director.  The Worker’s hours are flexible as assigned by the Extended Day Director.
The responsibilities include:

❖ Set up interest centers and preparing needed materials and supplies;
❖ Take attendance at the beginning of the Extended Day Program and keep attendance current as

children leave;
❖ Greet parents as they sign out their children;
❖ Keep and turn in monthly attendance sheets relative to payment plans;
❖ Help with general housekeeping and kitchen tasks;



❖ Serve snack and keep Director informed of supplies needed;
❖ Attend all staff meetings and recommended training programs and conferences;
❖ Supervise homework and indoor activities as well as outside playground activities;
❖ Follow directions given by Extended Day Director.

The Extended Day Worker will be evaluated by the Extended Day Director in conjunction with the
Headmaster.

To Apply
Interested individuals should submit an uncommon letter of interest, a detailed resume, and a succinct philosophy
of education to the Head of School’s Assistant, Mrs. Bailey Holtman, at bholtman@standrewsschool.org.
Interviews will begin as qualified candidates submit their materials. St. Andrew’s strives to provide an inclusive
environment for people of diverse backgrounds and is an equal opportunity employer.


